
MISSAUKEE COUNTY 

 
Title:   Appraiser I       Department:   Equalization Department  

 

Purpose: 
The Appraiser I is responsible for making appraisals of real and personal property as part of the 

annual equalization process.  Work requires knowledge of the laws and regulations pertaining to 

local assessment. Knowledge of construction materials, zoning laws, interest rates, land economics 

and current state and local laws governing real estate assessments.  Work is performed under direct 

supervision of the equalization director.  This position requires the use of the employee’s personal 

vehicle (mileage reimbursement provided) to accomplish field work.   

 

Responsibilities/Essential Job Functions: 
Any employee in this position may be called upon to do any or all of the following essential 

functions. These examples do not include all of the duties that the employee may be expected to 

perform.  To perform this job successfully, an individual must be able to perform each essential 

function satisfactorily. 

1. Appraises real property and verifies personal property records for equalization 

purposes; calculates fair market value of all properties included in equalization studies. 

2. Maintains property records, audits assessment rolls, answers questions from local 

township assessors, the public and other governmental agencies regarding property 

ownership, descriptions, assessments and equalization functions. 

3. Keeps abreast of local property value trends, maintains current valuation indexes and 

formulas in accordance with established standards. 

4. Conducts property research and prepares special reports. 

5. Analyzes factors that influence the value of property and exercises sound judgement in 

determining property values. 

6. Filing deeds and property information changes in archives. 

7. Performs related duties as assigned. 

 

Employment Qualifications: 
The requirements listed below are representative of the knowledge, skills, abilities, and minimum 

qualifications necessary to perform the essential functions of the position. 

1. Graduation from high school.  An Associate’s Degree in Business Administration or 

related field is preferred. Two years’ experience real and personal property appraisal 

also preferred. Experience can substitute for college completion. 

2. State of Michigan Certified Assessing Officer (MCAO) Certification required at time 

of hire or earned when class is available. 

3. Knowledge of principles, methods and techniques of property appraisal and assessing 

as applied to land, buildings and personal property; knowledge of laws pertinent to 

local property assessment; knowledge of real estate terms. 

4. Must have ability to make mathematical computations and tabulations with speed and 

accuracy. 

5. Must have ability to establish and maintain effective working relationship with other 

employees and the public. 



6. Must have ability to operate a desktop computer and operate MS Windows-based 

software programs. 

7. Must be able to read, write and communicate effectively.   

8. Must be clean, have a pleasant, caring manner, be helpful and able to work well with 

other people. 

9. Must possess a valid Michigan driver’s license. 

10. Requires personal vehicle.  County reimburses IRS standard mileage rate. 

 

 

Physical Requirements: 
This job requires the ability to perform the essential functions contained in this description.  These 

include, but are not limited to, the following requirements: 

1. Ability to sit in a chair at a desk for extended periods. 

2. Ability to stand and walk in order to travel between desk adjacent offices and to meet 

customers for assistance. 

3. Ability to walk on uneven terrain, to drive to properties subject to appraisal, to take 

measurements and physically traverse/tour the property to collect data necessary for 

appraisal work. 

4. Ability to bend over to access files. 

5. Ability to lift five pounds regularly and occasionally, up to 15 pounds. 

6. Ability to hear, see, and speak English. 

Reasonable accommodations will be made for otherwise qualified applicants unable to fulfill one 

or more of these requirements. 

 

Working Conditions: 
1. Works in an office environment, Daily shift is 8:30 AM to 5:00 PM with ½ hour unpaid 

lunch. 

2. May be required to occasionally attend meetings outside the normal work schedule with 

advance notice provided. 

3. Will be required to work and travel outside the office to make site visits to properties 

subject to appraisal. 

 

Fair Labor Standards Act (FLSA) Status: 
Non-exempt. 

 

Date:  August, 2022 

 


